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ARTICLE 3 - MANAGEMENT RIGHTS 

SECTION 1. CURTAILMENT OR TERMINATION OF OPERATIONS 
In the event of civil disorders and other emergencies, Management in consultation with the NALC 
Steward, when time permits, will determine whether conditions are such that Postal operations should be 
curtailed or terminated, considering the needs of the service, on orders and advice of local civil 
authorities, and consideration of the welfare of Postal employees. Management will notify the NALC 
Steward present of that determination, and the Local President will also be notified. 

 

 

 

 

 

 

 

 

ARTICLE 8 - HOURS OF WORK 

SECTION 1. WASH-UP TIME 
Employees shall be guaranteed reasonable wash up time after performing dirty work. 

SECTION 2. OVERTIME DESIRED LISTS 
The overtime Desired List for Carriers will be by Sections as follows:  

1. Collections (i.e., all Collections assignments, regardless of where 
they are based, are considered a single and separate section)  

2. Any Carrier Station or Branch  

Any additions to or deletions from the above list will be subject to mutual agreement by the NALC Branch 
82 President and the Portland Postmaster or their designee(s).
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ARTICLE 10 - LEAVE 

SECTION 1. EMERGENCY LEAVE 
Requests for emergency leave shall be given due consideration. The term "emergency" shall be defined 
consistent with Article 3.F of the National Agreement. Upon returning to duty, employees shall submit a 
completed PS Form 3971 to management. Management shall notify the employee of approval or denial 
by the end of the following service day. 

SECTION 2. LEAVE FOR UNION BUSINESS 
Management shall make every effort to grant leave for Union Officers and Stewards to attend Union 
seminars and regional sessions (training). Normally, such requests shall be honored, provided their 
absence does not seriously adversely affect Postal operations. A properly completed PS Form 3971 
requesting annual leave or leave without pay shall be submitted as soon as possible. 

SECTION 3. FORMULATION OF LOCAL LEAVE PROGRAM    (ITEM 4) 
10.3.A Programming Leave. The Programmed Leave Year shall run from the first Sunday of the 

first complete pay period in a calendar year, through the first Sunday of the first complete pay 
period in the following calendar year. 

10.3.B Pay Period 22. During Pay Period 22 (PP22) of each year, the Postmaster and Branch 
President, or their designee(s), shall meet, to determine the number of vacation leave slots 
required in each section, using the formulas defined herein. See Article 10.8 of this LMOU. 

10.3.C Annual Leave Sign-Up. By section, beginning on November 1st, the Parties’ designee(s) 
shall coordinate and expedite the yearly annual leave sign-up. A good faith effort will be made 
to complete all sign-ups before the first leave period of the year. 
1. Employees will select weekly leave periods in the section to which they are assigned as of 

November 1st. Selections shall be based on seniority or relative standing as reflected in 
the Portland Post Office Seniority Report. Leave selections will follow the multi-round 
procedure outlined in Article 10.6 of this LMOU. 

2. By round, the Leave Coordinator(s) shall notify each employee of when it is their turn to 
select leave. Once notified, employees must respond within 24 hours or by their next 
scheduled workday, whichever is sooner. Employees who anticipate being unavailable shall 
provide the Leave Coordinator(s) an alternate method of contact. 

3. Employees who do not respond on time will be bypassed until their response is received, 
and for the purposes of the annual leave sign-up, will be considered junior to those who 
have made selections in the interim, unless their delay was due to an emergency. 

4. All employee selections must be submitted on the designated “Annual Leave Sign-Up” 
form. Those contacted by alternate means must respond within the time frame outlined 
above and must return the completed form within 24 hours of returning to duty. 

5. A round shall be considered complete once all employees have been notified and the next 
scheduled workday begins. Employees bypassed in earlier rounds may submit their 
selection later but will retain their place based on when the form is received.
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10.3.D Days in Conjunction. Employees shall not be ordered to work on their non-scheduled days, 
including holidays or designated holidays, which are in conjunction with scheduled Annual 
Leave. This shall not be considered a violation of the Overtime Desired List or Article 11. 

10.3.E Change in Duty Station. Employees who change duty stations shall retain their selected 
annual leave periods. These periods shall be added to the gaining section’s leave board and 
shall not be reposted in the losing section. 

10.3.F Withdrawing/Signing for Vacated Periods. Vacated annual leave periods include those 
caused by resignation, retirement, death, promotion, transfer to another installation or craft, 
and/or when employees withdraw selections for special reasons. Employees who withdraw 
selections must notify management as soon as possible. 
1. By section, vacated periods shall be posted for up to ten (10) days and considered 

available for bidding during that time, provided any such posting is up for at least two 
service days prior to the Tuesday preceding the service week in which the period begins. 

2. Leave periods shall be awarded based on seniority and relative standing, as reflected in 
the Portland Post Office Seniority Report, beginning with those employees junior to the 
vacating employee, before rotation rights back to the top of the seniority list. City Carrier 
Assistants shall be considered junior to the least senior career employee. 

10.3.G Vacation Trades. Two employees may trade vacation periods if no employee with seniority 
between them objects. Stewards will be informed of any proposed trades at the time the 
request is initiated, and trades must be signed by all parties involved. Employees shall notify 
management not less than two (2) weeks prior to the start of the earliest leave period. 

10.3.H Military Leave. To assist with vacation planning, military personnel shall make every effort to 
provide their known duty schedule to management prior to the start of the Sign-Up. If their 
schedule changes after the Sign-Up, they must notify management as soon as possible. 
1. If another employee vacates a week in which military duty is scheduled, the vacated slot 

will not be posted. Should the military duty be rescheduled, the vacated slot will be posted 
in accordance with Article 10.3.F of this LMOU. 

2. Employees whose military duty overlaps with their signed for leave period(s), may select 
any unsigned slot(s) as replacement. Only whole leave periods may be selected. 

10.3.I Sick Leave in Lieu of Annual Leave. Employees who choose to substitute their annual 
leave with sick leave shall be allowed to select any unsigned slot(s) as replacement. Only 
whole leave periods may be selected. 

SECTION 4. LENGTH OF CHOICE VACATION PERIOD    (ITEM 5) 
The Choice Vacation Period, also known as Prime, shall be from, and including, the week of Oregon 
Public school, K-12 spring break, through the first full week after the Columbus Day holiday. All other 
weeks of the Programmed Leave Year, outside the Choice Vacation Period, are considered Non-Prime. 

SECTION 5. BEGINNING DAY OF VACATION PERIOD    (ITEM 6) 
The start of individual vacation periods will be on a Sunday and will run through the following Sunday, 
with employees returning to work on Monday.
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SECTION 6. WEEKLY PERIOD SELECTIONS    (ITEM 7) 
10.6.A Allowable Selections. Over the first and second rounds, unless signing for a single 

consecutive block of all their yearly earned weeks, employees may select no more than the 
total number of weeks outlined below: 
1. Career Employees. Selections will be based on Leave Category, as outlined in Article 

10.2 of the National Agreement. Leave Category 4 employees may select a total of three 
(3) weeks, Leave Category 6 employees may select a total of four (4) weeks, and Leave 
Category 8 employees may select a total of five (5) weeks. 

2. Non-Career Employees. Selections may be for a total of two (2) weeks, with one (1) 
week selections being made after the completion of each round, but before the next starts. 

3. Part-Time Employees. The amount of leave sufficient to make selections, and take time 
off from work, will be thirty-two (32) hours per week. 

10.6.B First Round. Selections are for Prime (for Non-Prime, see Article 10.11.A.1 of this LMOU): 
1. Leave Category 4 employees may select, at the most, two (2) weeks. Selections can be 

consecutive or split into separate blocks of one (1) week each. 
2. Leave Category 6 and 8 employees may select, at the most, three (3) weeks. Selections 

can be consecutive or split into separate blocks of one (1) week and two (2) weeks. 
10.6.C Second Round. Selections are for Prime or Non-Prime: 

Employees may select any remaining weeks they are allotted to sign for in the first and second 
rounds as outlined in Article 10.6.A of this LMOU. Selections may be consecutive or split. 

10.6.D Third Round. Selections are for Prime or Non-Prime: 
Employees may select any open weeks, using carryover annual leave from previous years. 

10.6.E Fourth Round. Within four (4) weeks of the third round's completion, management will notify 
those employees who may potentially exceed the maximum carry-over leave, giving them a 
final chance to sign for any remaining slots. Special consideration will be given to employees 
who later risk exceeding the maximum due to extenuating circumstances. 

10.6.F Post Sign-Up. Upon completion of the fourth round, all slots not signed for, will remain 
available for employees to select throughout the year. Employees may sign for one or more 
days of these available slots. Employees wishing to select these slots will do so in accordance 
with the leave request procedures outlined in Article 10.11.B of this LMOU. 

SECTION 7. CONVENTION LEAVE    (ITEM 8) 
Prior to the annual leave sign-up, the Union will designate the delegates to the State and National 
Conventions. During the week of each convention, one allowable annual leave slot will be reserved for 
each delegate within their assigned section. In attending convention(s), no delegate will be required to 
use more leave than is necessary. 

SECTION 8. MAXIMUM NUMBER OF EMPLOYEES OFF    (ITEM 9) 
By section, using the total number of career employees at the beginning of PP22, the total number of 
employees allowed off during a single week (number of slots), shall be based upon the following formulas 
(standard rounding to the next whole number shall be used, i.e., 4.50 is rounded up to 5):
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10.8.A The Choice Vacation Period. PP22 career employees multiplied by 14% (0.14). 
10.8.B Outside the Choice Vacation Period (Non-Prime). See Article 10.11.A.2 of this LMOU. 
(PP22 career employees multiplied by 10%, using standard rounding, excluding the Christmas Period) 

SECTION 9. OFFICIAL NOTICE    (ITEM 10) 
Posting of the complete vacation sign-up charts constitutes official notice to all of the approved leave. 

SECTION 10. ANNOUNCING NEW LEAVE YEAR    (ITEM 11) 
Management will post the range of dates for the new leave year on official bulletin boards, during the last 
full week of October of each year, and before sign-up commences. 

SECTION 11. APPLICATIONS FOR OTHER LEAVE    (ITEM 12) 
10.11.A Non-Prime. Any weeks outside of the Choice Vacation Period. See Article 10.4 of this LMOU. 

1. Non-Prime selections will be made using the same procedures as Prime selections, except 
that non-prime selections in the first round, are permitted only if the employee has also 
selected at least one (1) week in Prime. 

2. Excluding Christmas, Non-Prime will be calculated by the following, PP22 career 
employees multiplied by 10% (0.10). The Christmas Exclusionary period is defined as: 

3. Christmas Exclusionary Period. Two (2) consecutive weeks in December, chosen by the 
Postmaster or their designee(s), leading up to and/or including Christmas week, shall each 
have one (1) annual leave slot per section. 

10.11.B Requests Subsequent to Sign-Up. 
1. No sooner than thirty (30) days prior to the first day of requested leave, employees can 

submit PS Form 3971 to management in duplicate, by the Tuesday prior to the service 
week for which the leave is requested, leave requests will not be unreasonably denied, and 
will be honored on a first-come, first-serve basis. 

2. Management shall return submitted PS Form 3971’s to employees with their notated 
decision, within three service days of when requests are received, or by Wednesday close 
of business prior to the service week during which leave is requested, whichever is sooner.  

3. Failure to comply with the above paragraph will indicate the leave request is approved. 
Acknowledgement of receipt of submitted PS Form 3971 must be retained. 

10.11.C Annual Leave Outside the Sign-Up. 
1. The granting of annual leave outside the normal sign-up, e.g., incidental leave, will 

be in accordance with local policies and procedures. 

2. Employees requesting extended leave for special reasons must submit PS Form 3971 as 
far in advance as possible. Management will respond as soon as practicable and shall 
grant requests to the maximum extent possible. When extended periods are granted for 
special reasons, the additional periods will be outside the regular leave signup. 

10.11.D Jury Duty. Employees will notify their section manager within 48 hours of receiving a jury 
duty summons, but not later than their next scheduled workday.
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1. An employee who surrenders any Prime selection(s) due to a call for jury duty, shall be 
eligible to select a comparable Prime period to the one vacated, outside the sign-up. In the 
event there are no comparable Prime periods remaining, an additional slot will be made at 
the mutual agreement of the section manager and the employee. 

2. If Prime periods are vacated after management receives notice of an employee's jury duty, 
sufficient slots will be withheld from bidding to provide comparable Prime periods to the 
employee on jury duty. However, the number of slots withheld cannot exceed the number 
of slots surrendered for jury duty.
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ARTICLE 11 - HOLIDAYS 

SECTION 1. HOLIDAY WORK    (ITEM 13) 
11.1.A Holiday Lists. A list will be posted for each Holiday in each section so that employees may 

indicate their desire to work on their Holiday or the day designated as their Holiday. A Notice 
calling for volunteers will be posted at least seven (7) days prior to the Tuesday 
preceding the service week in which the holiday falls. 

11.1.B Juniority Draft List. On the first day of the first complete pay period of the year, the 
Juniority Draft List will be reset. 

11.1.C Method of Selecting Employees. In selecting employees to work on Holidays, the 
following priorities shall be followed: 

1st - Part-Time Flexible employees who have volunteered, by seniority, to the maximum 
extent possible, even if the payment of overtime is required. 

2nd - Full-Time Regular employees who have volunteered to work on their Holiday or 
designated Holiday. Selections shall be made based on seniority. 

3rd - Full-Time Regular employees who have volunteered to work on the designated holiday 
and whose holiday it is not. Such employees shall be selected by seniority. 

4th - City Carrier Assistants. 

5th - Part-Time Flexible employees who have not volunteered, by juniority, to the 
maximum extent possible, even if the payment of overtime is required. 

6th - Full-Time Regular employees who have not volunteered to work on their Holiday or 
designated Holiday. Such employees shall be selected by juniority on a rotating basis. 

7th - Full-Time Regular employees who have not volunteered to work on their non-scheduled 
day. Such employees shall be selected by juniority on a rotating basis. 

 

ARTICLE 12 - PRINCIPLES OF REASSIGNMENT 

SECTION 1. REASSIGNMENTS    (ITEM 18) 
In the event it becomes necessary to reassign, within the Portland, Oregon installation, Letter Carriers 
excess to the needs of a section for the purpose of implementing the provisions of Article 12 
Reassignment, Section 5, C.4.a., "Reassignment Within an Installation of Employees Excess to the Needs 
of a Section" of the National Agreement, the following assignments shall comprise a section: 

1. The Collection Section 
2. Any Carrier Station or Branch
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ARTICLE 13 - ASSIGNMENTS OF ILL OR INJURED 

SECTION 1. LIGHT DUTY ASSIGNMENTS    (ITEM 16) 
The installation head or their designee shall show the greatest consideration for full-time regular or 
part-time flexible employees requiring light duty or other assignments, giving each request careful 
attention, and reassign such employees to the extent possible in the employee’s office. 

SECTION 2. IDENTIFICATION OF LIGHT DUTY ASSIGNMENTS    (ITEM 17) 
Light-duty assignments are defined as any available work which the employee is physically able to 
perform as determined by a licensed Physician or Chiropractor. 

SECTION 3. RELINQUISHMENT OF BID POSITION 
The President of Branch 82 and the installation head may propose and mutually agree to have a 
carrier relinquish their bid position, as long as agreed to by the carrier. Any such carrier will be 
made an incumbent only Reserve that cannot be arbitrarily assigned and will be assigned to a 
mutually agreed upon station or finance number within the installation. The placement will not 
count towards the Annual Leave Compliment or Reserve Position Agreement. 

 

ARTICLE 14 - SAFETY AND HEALTH 

SECTION 1. AFTER DARK 
Delivery after dark is both inefficient and unsafe, therefore, it is not the intent to require Carriers to deliver 
after dark, except for those assigned to Special Delivery, Parcel Post, Express Mail and Collections. 

SECTION 2. DELIVERY ATTEMPT 
Letter Carriers will make every attempt to provide service to Customers except where obvious hazards 
are present or where the Customer has failed to provide a safe path to the box. 

SECTION 3. VEHICLE SAFETY 
No vehicle will be assigned to a Carrier unless it can be reasonably expected to conform to recognized 
safety standards. It is the employer's intent that vehicles be maintained in an acceptable state of 
cleanliness, including periodic washes. 

SECTION 4. ASSIGNMENT OF VEHICLES 
The employer will make a reasonable effort to assign the same vehicle to the same full-time route each 
day if operational requirements permit. Management may interchange vehicles to equalize their mileage 
and to reflect the mail volume for the various routes.
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ARTICLE 17 - REPRESENTATION 

SECTION 1. LABOR/MANAGEMENT COMMITTEE 
Meetings. City Labor/Management Committee meetings shall be held, at least quarterly, at a mutually 
agreeable date and time. Except for unusual situations, these meetings shall adjourn in not more than two 
hours, unless rescheduled by mutual consent of the parties. Station Labor/Management meetings may be 
scheduled as needed. 

Agendas. Agendas may be submitted in advance. They will be exchanged no later than the beginning of 
the meeting. 

Christmas. The Labor/Management meeting in November will be the Christmas meeting unless 
otherwise mutually scheduled by the parties. 

Minutes. Either party may keep minutes of the Labor/Management meetings. 

Steward Identification. The Steward of each unit may wear identification such as a pocket type badge 
which identifies them by name, and as the Steward, while in the office. 

 

 

ARTICLE 20 - PARKING 

SECTION 1. EMPLOYEE PARKING    (ITEM 19) 
Undesignated employee parking spaces shall be filled on a first-come first-serve basis at the Main Post 
Office. When necessary, arrangements will be made for an officer of the Branch, who is conducting 
official business with local Postal Service Officials at the Main Post Office, to park their vehicle on Postal 
Service property. There will be at least one reserved twenty-four (24) hour parking space for the NALC.
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ARTICLE 41 - LETTER CARRIER CRAFT 

SECTION 1. CHANGE OF TERRITORY 
In the event that 51% or more of the territory of a bid assignment has been reapportioned into a newly 
created assignment, the Carrier on the original assignment shall have the option of selecting the new 
route as their assignment. 

SECTION 2. FIXED OR ROTATING DAYS OFF     (ITEM 2) 
By default, City Carrier Assignments will be on rotating days off, except for those in Collections. 

In the event of a joint process agreement (NALC Steward, Carriers, Management) at the unit level where 
fixed or rotating day off assignments are warranted, and with a 30-day advance notification and mutual 
agreement of the NALC Branch 82 President and the Portland Postmaster or designee, identified routes 
will have fixed or rotating days off. 

SECTION 3. SENIORITY AND POSTING    (ITEM 21) 
41.3.A Method of Posting. 

1. Bid Cycle. A 28-Day rotation (see Figure 1 at the end of this document) shall be utilized for 
the Portland City Carrier Bid Cycle, in line with the posting schedule provided to the 
Branch President, or designee, in advance of each calendar year. 

2. Vacancy Notice. Carrier vacancies will be posted, and made available for bidding, on the 
first Saturday of each Bid Cycle. 

3. Length of Posting. Postings will remain up and open for bidding, for a period of ten (10) 
calendar days and will close on the second Monday at 0900 of each Bid Cycle. Employees 
can withdraw their bid, up to 0900 the day of closing, by writing to the Personnel Office. 

4. Award Notice. Bids will be awarded on the third Monday of each Bid Cycle, except when 
that Monday is a holiday, as such, they will be awarded the following day. Employees will be 
placed in their successful bid positions on the fourth Saturday of each Bid Cycle. 

5. Outside the Bid Cycle. The scheduled posting of vacancies that occur outside the above 
defined Bid Cycle shall be negotiated with the Branch 82 President or their designee, e.g., 
retirements, separations, etc. 

6. Submission of Bids. Carriers may submit bids, currently, through the “eJob Bidding” app 
available at www.liteblue.usps.gov , or via phone bidding at 1-877-477-3273, option 2 or 
TDD/TTY at 1-800-265-7208 (information subject to change). Bidding will be done off the 
clock. All manual bids will only be accepted during the ten (10) day Length of Posting. 

7. Announcements. The Vacancy and Award Notices will be posted in a conspicuous 
location in each section, or one mutually agreed upon by the respective parties, and will 
include whether a posted route is a collection route, a business route, a residential route, 
or a mixed route, and what the type of delivery is. 

The type(s) of delivery shall be notated in the comment section of the posting in 
accordance with the M-39, and are or a combination of, foot route, curbline/motorized, 
bicycle, park and loop, or dismount. If the route is a combination of Parcel Post and 
Collection, it should state the hours of the different types of work at the time of posting.

https://www.liteblue.usps.gov/
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8. Notice to Branch. The President and the Secretary of the Branch shall be sent the 
Portland District Direct Line, Personnel Order, Carrier Vacancy Notice, Carrier Award 
Notice, Seniority Roster, and On-Rolls Complement Reports. Upon request, the Branch is 
to be provided productivity reports, per each Bid Cycle. 

The Branch President will be provided a copy of the Bid Cycle Posting Schedule Dates in 
advance of the calendar year, include the open, close, and effective due dates. 

41.3.B Successful Bidder. Carrier Technicians will normally carry all routes on their string in the 
established rotation, except that Carrier Technicians may agree to carry another route on their 
string. 

41.3.C Change of Starting Time. Whether a letter Carrier's route shall be reposted due to a 
change in the starting time of more than one hour shall be at the option of the Carrier affected. 
The changes in starting times are not accumulative. 

41.3.D Posting and Awarding of Temporary Assignments. 
1. Eligible Employees. Full-time reserve letter carriers, full-time flexible letter carriers, 

unassigned full-time carriers, part-time flexible carriers, and city carrier assistants may all 
opt for hold down assignments. 

2. Opting Procedures. Temporary vacancies, of an anticipated duration of five (5) days or 
longer, may be opted for by eligible employees until 1700 hours on the Monday prior to 
the service week in which the vacancy commences. The assignment award shall be 
posted by the Wednesday prior to the service week in which the vacancy commences. 

The above shall not apply in cases where the vacancy becomes available on Wednesday 
or later of the service week preceding the vacancy. 

SECTION 4. REASSIGNMENTS    (ITEM 22) 

41.4.A Change of Duties. "When a letter Carrier route or full-time duty assignment, other than the 
letter Carrier route(s) or full-time duty assignment(s) of the junior employee(s), is abolished at 
a delivery unit as a result of, but not limited to, route adjustments, highways, housing projects, 
all routes and full- time duty assignments at that unit held by Letter Carriers who are junior to 
the Carrier(s) whose route(s) or full-time duty assignment(s) was abolished shall be posted for 
bid in accordance with the posting procedures in this Article." 

A unit is defined as a section as per Article 12, LMOU, with in-section bidding.
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ARTICLE 43 - DURATION 
This Memorandum of Understanding shall continue in full force and effect for the duration of the 2023 - 
2026 National Agreement, and shall be extended, in full force and effect, to the close of any subsequent 
period of Local Negotiations as established by the parties. 

 

 

 

 

 
_______________________________________________ 

Yan Fedulov 
Postmaster 

Portland Post Office 
United States Postal Service 

 

_______________________________________________ 
David Norton 

President 
Branch 82 

National Association of Letter Carriers 
AFL-CIO 
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LMOU FIGURES 
Article 41:  

Figure 1: 28-Day Rotation Example – Portland City Carrier Bid Cycle 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

3126 27 28 29 30

19 20 2116

  6   7

  9 11 12 13 14

  2   3   4   5

  5   6

23 24 25 26 27 28

30   1   2   3   4
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